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Grant Writer

Job Description

Job Title:  Grant Writer
Job Summary:  VN TeamWork, Inc. (VNTW) is looking for an experienced and dedicated grant writer to work with the fund development team to help broaden the funding sources for its program and services by developing grant projects, researching funding sources, preparing complete grant proposals, and contacting funders and donors to establish and maintain funding support. This is a contract position with the opportunity for a flexible schedule for the Grant Writer.
Primary Responsibilities:
· Develop grant projects which support the goals and objectives of VNTW.
· Research potential funding sources for VNTW’s community service programs, health care programs, and training programs.
· Write and edit grant proposals.
· Prepare and submit complete grant applications and funding proposals.

· Keep track of funding sources.

· Contact funders and donors to establish and maintain funding support.
· Develop fundraising activities to support VNTW’s programs and services.

Qualifications:
· Bachelor’s degree preferred.
· Strong written and verbal communication skills.
· 2 or more years of experience in grant writing required
· Proficient in Microsoft Office.
· Strong organizational and analytical skills.
· Detail oriented and self-motivated.
· Experience or interest in the field of nonprofit a plus.
Contact Information:
Please send resume and cover letter to Tina Pham by:

Fax:  281-495-8938 or

E-mail: tdpham@vnteamwork.org
VN TeamWork is an Equal Opportunity Employer (EOE).
VN TeamWork was established in 1996 as a 501(c)(3) nonprofit community-based organization. It's mission is to enhance the health, education, and social well-being of low-income and underserved people in the Greater Houston Metropolitan Area through its many health care services, training programs and community service programs, including the provision of safe, decent and affordable housing for low-income families. 

Together, we build a better future and a stronger community
